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POLICY

Prevention, Prohibition and Redressal of Sexual Harassment of Women at Workplace
1. PREAMBLE

Kirloskar Pneumatic Company Limited is committed to ensure, that its workplaces are free from
discrimination, violence and sexual harassment of women and that all its women employees are
treated with respect and dignity by everyone.

The company recognizes that sexual harassment results in violation of fundamental rights of a
woman to equality under articles 14 and 15 of the Constitution of India and her right to life and to
live with dignity under article 21 of the Constitution and right to practice any profession or to
carry on any occupation, trade or business which includes a right to a safe environment free
from sexual harassment.

The company also recognizes that the protection against sexual harassment and the right to
work with dignity are universally recognized human rights by international conventions and
instruments such as Convention on The Elimination of All Forms of Discrimination against
Women, which has been ratified on the 25" June, 1993 by the Government of India.

The policy takes into account Vishakha Guidelines and Norms by the Honorable Supreme Court
and the provisions under The Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013.

The policy reaffirms that the Company shall take all steps in its workplaces to prevent or deter
the commission of acts of sexual harassment of women and to provide the procedures for the
resolution, settlement or prosecution of such acts.

2. APPLICABILTY, SCOPE, DEFINITIONS

2.1 The policy extends to all employees of the company across all locations in respect of sexual
harassment of women at workplace and in the course of employment. In case of any ambiguity
in the policy or in the actual implementation, the provisions of The Act will be construed as
conclusive.

2.2a ‘The Company’ means Kirloskar Pneumatic Company Limited.

2.2b ‘The Policy’ means the policy for Prevention, Prohibition and Redressal of Sexual
Harassment of Women at Workplace.
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2.2¢c ‘The Act’ means The Sexual Harassment of Women at Workplace (Prevention, Prohibition,
and Redressal) Act, 2013.

2.2d ‘Workplace’ includes the company establishment, factory, location or building which is
employee’s place of employment, deputation or meeting and any place visited by the employee
arising out of or during the course of employment including transportation whether or not
provided by the employer for undertaking such journey.

2.2e ‘Employer’ means any person responsible for the management, supervision and control of
the workplace. Management includes the person or board or committee responsible for
formulation and administration of policies of the company and person discharging contractual
obligations with respect to employees.

2.2f ‘Employee’ means a person employed at a workplace for any work on regular, temporary,
ad hoc or daily wage basis, either directly or through an agent, including a contractor, with or
without the knowledge of the principal employer, whether for remuneration or not, or working on
a voluntary basis or otherwise, whether the terms of employment are express or implied and
includes a co-worker, a contract worker, probationer, trainee, apprentice or called by any other
such name.

2.2g ‘Sexual Harassment’ includes any one or more of the following unwelcome acts or
behavior (whether directly or by implication) namely -

e Physical contacts and advances; or

e Ademand or request for sexual favors; or

e Making sexually colored remarks; or

e Showing pornography; or

e Any other unwelcome physical, verbal or non-verbal conduct of sexual nature

Following circumstances, among other circumstances, if they occur or are present in relation to
or connected with any act or behavior of sexual harassment may amount to sexual harassment -

e Implied or explicit promise of preferential treatment in her employment; or
e Implied or explicit promise of detrimental treatment in her employment; or
e Implied or explicit threat about her present or future employment status; or
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e Interference with her work or creating an intimidating or offensive or hostile work
environment for her; or
e Humiliating treatment likely to affect her health or safety

2.2h ‘Aggrieved Woman’ in relation to a workplace, means a woman, of any age whether
employed or not, who alleges to have been subjected to any kind of sexual harassment by the
respondent.

2.2i ‘Respondent’ means a person against whom the aggrieved woman has made a complaint.
3. DUTIES
The company shall -

3.1 Provide a safe working environment for women at the workplace which shall include
safety from the persons coming into contact at the workplace.

3.2 Display at any conspicuous place in the workplace the penal consequences of sexual
harassment and the order constituting the Internal Committee.

3.3 Organize workshops and awareness programs at regular intervals for sensitizing the
employees with the provisions of The Act and orientation programs for the members
of the Internal Committee.

34 Provide necessary facilities to the Internal Committee for dealing with the complaint
and conducting an inquiry.

3.5 Assist in securing attendance of respondent and witnesses before the Internal
Committee.

3.6 Make available such information to the Internal Committee, as it may require having
regard to the complaint made

3.7 Provide assistance to the woman if she chooses to file a complaint in relation to the
offence under Indian Penal Code or any other law for the time being in force.

3.8 Cause to initiate action, under Indian Penal Code or any other law for the time being
in force, against the perpetrator or if the aggrieved woman so desires, where the
perpetrator is not an employee in the workplace at which the incident of sexual
harassment took place.

3.9 Treat sexual harassment as misconduct under service rules and initiate action for
such misconduct.

3.10  Monitor timely submission of reports by the Internal Committee.
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3.11  Advise the Internal Committee to prepare an annual report in each calendar year and
submit the same to the Management.

3.12  Include in its report the number of cases filed, if any, and their disposal under The
Act in the annual report of the organization.

4. CONSTITUTION OF INTERNAL COMMITTEE

4.1a An Internal Committee would be constituted in accordance with The Act and it shall consist
of following nominated members -

e A ‘Presiding Officer’ who shall be a woman employed at a senior level at workplace from
amongst the employees.

e Not less than two ‘Members’ from amongst employees preferably committed to the
cause of women or who have experience in social work or have legal knowledge.

e One ‘Member from amongst non-governmental organizations or associations
committed to the cause of women or persons familiar with the issues relating to sexual
harassment.

4.1b At least one half of the total members so nominated shall be women.

4.1c The ‘Presiding Officer’ and every ‘Member’ of the Internal Committee shall hold office for
such period, not exceeding three years, from the date of nominations as specified by the
company.

5. COMPLAINT AND INQUIRY INTO COMPLAINT

5.1a Any aggrieved woman may make, in writing, a complaint of sexual harassment at workplace
to the Internal Committee within a period of three months from the date of incident and in case
of a series of incidents, within a period of three months from the date of last incident.

5.1b The Internal Committee may, before initiating an inquiry and at the request of the aggrieved
woman take steps to settle the matter between her and the respondent through conciliation,
provided that no monetary settlement shall be made as a basis of conciliation. When a
settlement has been arrived at, the Internal Committee shall record the settlement so arrived
and forward the same to the Management and shall provide the copies to the aggrieved woman
and the respondent. Where a settlement is arrived at no further enquiry shall be conducted by
the Internal Committee.
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5.1c The Internal Committee shall, if prima facie case exists or where the aggrieved woman
informs that any term or condition of the settlement arrived at has not been complied with by
the respondent, proceed to make an inquiry into the complaint or, as the case may be forward
the complaint to the Police.

5.1d Both the aggrieved woman and the respondent shall, during the course of inquiry, be given
an opportunity of being heard and a copy of the findings shall be made available to both the
parties enabling them to make representation against the findings before the Internal
Committee.

5.1e During the pendency of an inquiry on a written request by the aggrieved woman, the
Internal Committee may recommend to the Management to -

e Transfer the aggrieved woman or the respondent to any other workplace.

e Grant leave to the aggrieved woman up to a period three months in addition to the leave
she would otherwise be entitled.

e Grant such other relief to the aggrieved woman as may be prescribed.

5.2a The inquiry shall be completed within a period of ninety days.

5.2b On completion of inquiry under The Act, the Internal Committee shall provide a report of its
finding to the Management within ten days from the date of completion of the inquiry and such
report shall be made available to the concerned parties.

5.3a Where the Internal Committee arrives at the conclusion that the allegation against the
respondent is not proved, it shall recommend to the Management that no action is required to
be taken in the matter.

5.3b Where the Internal Committee arrives at the conclusion that the allegation against the
respondent is proved, it shall recommend to the Management to -

e Take action for sexual harassment as a misconduct in accordance with the provisions of
the service rules applicable to the respondent or where no such service rules have been
made, in such manner as may be prescribed.

e Deduct from salary or wages of the respondent such sum as it may consider
appropriate to be paid to the aggrieved woman or to her legal heirs.

5.3c The Management shall act upon the recommendations within sixty days.
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5.3d Where the Internal Committee arrives at a conclusion that the allegation against the
respondent is malicious, false and by producing forged or misleading documents it may
recommend to the Management to take action against the woman or the person who has made
the complaint or any witness in accordance with the service rules applicable or where no such
rules exist, in such manner as may be prescribed.

5.3e The contents of the complaint, conciliation, inquiry proceedings, the identity of the
aggrieved woman, respondent and witnesses, any information related to recommendations of
the Internal Committee and the actions taken by the Management shall not be published,
communicated or made known to the public, press or media in any manner. The information
may be disseminated regarding the justice secured to any victim of sexual harassment under
The Act without disclosing the name, address, identity or any other particulars that lead to the
identification of the aggrieved woman and witnesses.

5.3f Where any person entrusted with the duty to handle or deal with the complaint, inquiry or
any recommendations or actions to be taken contravenes the above provisions, he shall be
liable for penalty in accordance with the provisions of the service rules applicable or where no
service rules exist, in such manner as may be prescribed.

5.3g2 Any person aggrieved from recommendations or non-implementation of such
recommendations may prefer an appeal to the court or tribunal within a period of ninety days of
the recommendations.

6. COMMITMENT

6.1a The Company and its Management are committed to implement all elements of this policy
so as to prevent sexual harassment of women at workplace and to deal with such allegation /
incident seriously, expeditiously and confidentially, while protecting the aggrieved woman from
victimization or retaliation.

6.1b it would be the duty of every employee to comply with the policy and ensure that all the
women are treated with respect, dignity and are protected against discrimination, violence and
sexual harassment at workplace.

Prunklor—

Date: 11" January, 2014 Aman Kirloskar
Revalidated: 23" July, 2026 Managing Director
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